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1 Purpose

The purpose of this training document is to educate Carrier’s about the navigation and functionality of
OTM application.
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2 Overview

2.1 Application Login Page

v
Weatherford

Weatherford OTM Account Sign In

Your login credentials would have been received via email with a

temporary password. After you reset permanent password, you can use
User Mame those credentials to fill the Username/Password and then click on sign in.

' P —r - i
User name or emall

Password

Password

Need help signing in? Click here

Cookie Preferences

Production URL https://otmgtm-weatherfordotmgtm.otmgtm.us-phoenix-
1.ocs.oraclecloud.com

Upon successful login, the Springboard page is landing page and will be the starting point for all
navigations.
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ORACLE' Transportation and Global Trade Management

2 =

Tender - Accepted Tender - Declined o
Cancelled

Invoice Review Workbench

Carrier User role will have 5 Major tiles on screen

Tender - Open: All open tenders will be visible in this screen.

Tender - Accepted: All accepted tenders will be visible in this screen.

Tender — Declined or Cancelled: All declined or cancelled tenders will be visible in this screen.
Shipment Tracking: Tracking events are added/viewed from this screen.

Invoice Review Workbench: This is single screen view of all Invoices along with associated
Invoice Lines and Shipments

unhwnNe

3 Tender Execution

3.1 Accept/Decline Tender
Trigger: Shipment tender needs to be Accepted/Declined by Carrier

Prerequisite: Shipment Tendered to the carrier and that Carrier has login to OTM SERVPROV_WFRD
role

Instructions Screenshots

Click on Tender — open
Screen

Transportation and Global Trade Management

' I =™ .

Tender - Open Tender - Accepted Tender - Declined or Shipment Tracking
Cancelled

Invoice Review Workbench

Enter any search criteria
from the tender email
notification received.
Click on search
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3. Select the shipment Tender
Offer

4. Click Edit to check the
details

5. Scroll right to check the
details

6. Click Actions to Accept or
Decline the tender offer.

7. Click Accept tender

8. New “Accept This
Shipment” Pop Up Screen
will come.

Enter any details needed
Click on Finished button

7. Click Decline tender

8. New “Decline This
Shipment” Pop Up Screen

= ORACLE' Transportation and Global Trade Management

Online Booking/Tendering Finder

Online Booking/Tendering | Transport Details Order Release Booking General Advanced Audit Calcul

Shipment Reference Number Total Number of Sto]

Begins With v

Shipment Reference Qualifier Origin Location ID

ACTUAL_CARRIER
- Origin Location Narr

an

Respond By (GMT)

fy SameAs v Origin City

Tender Type

Origin Province Cod
Ordinary

Broadcast Tender
Spot Bid
Destination Country
Indicator
v
Destination Locatior
Domain

Begins With v
Destination Locatior

Tender Acceptance Status

ACCEPTED
REJECTED
CONDITIONALLY ACCEPTED .

Tender Offer Status

Destination City

Destination Provinct

SortOrder Actions Export Saved Query: v  Execute Query Actions Edit Save

= ORACLE Transportation and Global Trade Management

Onli&BoukingﬂTadering Total Found: 1

Actions » Flo=

=]

Shipment Indicator  Tender Type

26002 Ordinary

otmgtm-devi-weatherfordotmgtm.otmgtm.us-pl

ORACLE

lAccept This Shipment

Total Found: 1

Online Booking/Tendering

Actions
e o
g

4 Remarks

“ Remark Qualifier ID

Tender Offer Status  Tender Acceptance ...

OUTSTANDING NO RESPONSE

ocs.orad]

* Remark Text

4 Planner Equipment

i Edqui Enqui t
Equipment  Index Group Type D Equipment Initial
WFRD.68004

Pickup Date Time

Pickup Date Time

2021-11-11

b

Responding User Origin Loce

10251

Save

Save

Equip

Equipment Number  Initial
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Will come. Enter any ORACLE Transportation and Global Trade Management ORACLE

details needed Click on Inline Booking/Tendering ol round: 1
Finished button s/ Od Decline Reason Code
g Actions 9% shipment Indict 60
e Accept Tender J— , Remarks
Decline Tender o |

3

 Remark Qualifier ID

rinishes ()

Refresh screen using
Refresh button and
Shipment Tender Offer is
removed from Online

Booklng/Tenderlng screen = ORACLE Transportation and Global Trade Management

Online Booking/Tendering  total Found: 0

No data was returned.

Remark Text

Search

Save

3.2 Submit spot bid Tender

Trigger: Shipment spot bid tender response Bid needs to be submitted by a carrier

Prerequisite: Shipment is spot bid tendered

Instructions Screenshots

1.

Click on Tender — open Transportation and Global Trade Management
Screen

s =

4
O

Invoice Review Workbench

Tender - Open Tender - Accepted Tender - Declined or Shipment Tracking
Cancelled
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2.

Enter any search criteria
from the tender email
notification received.
Click on search

Select the shipment Tender
Offer

Click Edit to check the
details

Scroll to the Bottom of the
page

Select the Service provider

Enter your Bid amount

Submit bid

ACLE" Transportation and Global Trade Management

Online Booking/Tendering Finder

Online Booking/Tendering  Transport Details

Shipment Reference Number
Begins With

Shipment Reference Qualifier

ACTUAL_CARRIER
AO
en

Respond By (GMT)
(i@ SameAs

Tender Type

Ordinary

Broadcast Tender

Spot Bid
Indicator

v

Domain
Begins With

Tender Acceptance Status

ACCEPTED
REJECTED
CONDITIONALLY ACCEPTED _

DADTIAIIV ACCEDTEN

Tender Offer Status

fall |TQTN°m

Sort Order  Actions

Order Release

Export Saved Query:

Booking

v Execute Query

General Advanced Audit Calculi

Total Number of Sto|

QOrigin Location ID

Origin Location Nam

QOrigin City

Origin Province Cod

Destination Country

Destination Locatior

Destination Locatior

Destination City

Destination Province

Actions  Edit Save

Yr P 1 () DVHARSHA@GMAILCOM

Shipment

ORACLE" Transportation and Global Trade Management

Indicator

Tender Type

atus  Tender Acceptance

Responding User

Replace Cument Wincow

Records 2 of 2

Origin Location ID Origin Lacation Na

¥ P [\ (2) DVHARSHAGGMAILCOM

Online Booking/Tendering

cation

Tender 10 Tender Offer Status TENDER
Reference Numbers

Shipment Refersnce Numbsr Qualifisr

Reference Numbers From Primary Shipment

Shipment Reference Number Gualifisr

Service Provider Name

P weRD.7148 Bnsr

Indicator

Shipment Reterence

Shipment Referance

Current Date

o

LastBid
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9.

Successfully bid submitted
screen comes up

Online Booking/Tendering Result > Results

Results e

Success

You successfully modified the following records:

3831797 View Edit

Medify Another
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4 Tracking Events

The below diagram depicts the Shipment execution events captured via integration (or) manually in
OTM by Carriers or Planners during the life cycle of Shipment.

-]

Pickl
VAN

Arrived at Pickup (X3)

Actual Pickup (AF)

EH

Dropl

]

Arrived at Delivery Location (X1)

Delivered (D1)

4.1 Adding Tracking Events

Instructions

Screenshots

1. Click on the menu link
“Shipment Tracking”

2. Enter the Shipment ID for
which events to be added

3. Click Search button.

Shipment matching search
criteria will be listed on result

page

Buy Shipment Events Finder

Shipment| Aust

=) -

Tender - Declined or
Cancellied

Tender - Accepted

Shipment Reference Humber

Shipmart RECETense Wamber sty
AETUAL_CARRIER =

20 =

Start Time:

&
i
=

End Time

adicatar

-

Source Location 1D

Destinadion Location ID

Shignswed Typs

) G| Sigins Weh
Sarvaze Previdir ID

) G| Begins Weh
Dreler Base 1D

) G Begins Weh

Orcler Base Fsference Number Gualifier
) e | Segins Weh

Expart | Saved Q

SortOrder | Actiens

mry w | ExetulsQueey  Aetions | EdR Sawe

Shipment Tracking
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4. Select Applicable Shipment

5. Click on Actions button

6. Navigate and click on to
Action Events > Add Shipment
Tracking Event

7. A new page for entering
Tracking Event will open.

e Select value from Quick
Code, as and when Quick
code is selected,
Responsible Party and
Status field gets
populated

e Enter at what location
event has happened in
Shipment Stop

e  Enter Event Date/Time to
capture when event has
happened

e  Click on Finished button
which is available at the
top of the page

ORACLE Transportation and Global Trade Management

Buy Shipgent Events  Total Founa: |
o8

Shipment ID Indicator Service Provider ID Transp__.  Total Numb. Total Gross Weight Total Gross Volume Start Time

+ 22010400007 -é- SAlA Lm 2 100.00 LB 1000 CUFT  2022-01-11 23:58 US/Pacific

ORACLE Transporiation and Global Trade Management

Buy Shipment Events  Tetal Found: 1

D Transp... Total Numb... Total Gross Weight Total Gross Violume Start Time

T e 100.00 LB 10,00 CUFT 2022-01-11 23:58 US/Pacific

Upload Document

ORACLE -

Shipment Tracking Event Lof .

Identification

Event Reason o

Quick Cade * Responsible Party
ARRIVED_AT_FICKUF L o Carrier v Notify

* Status Reason
Arrived ~ hd

Event Location

Shipment ID
22010400007

Shipment Stop

[ Province Code Country Code
1. WEATHERFORD_OR, PORTLAND, OR, US
2 HOUSTON, TX, US . +

Location Name

* Event Date/Time

2022-02-02 23:18:00 [

4 Communication

Contact Name Contact Function Code

Top

The following quick codes can be used for the related events.

Quick Code Quick Code Description Status Code ‘
ACTUAL_PICKUP Arrived at Pickup Carrier
ARRIVED_AT_PICKUP Actual Arrival Carrier
ARRIVED_AT_DELIVERY Arrived at Delivery Carrier
ARRIVED_AT_DEST_PORT Arrived at Destination Port | Carrier
DELIVERED Delivered Carrier
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8. A confirmation page will be
displayed

ORACLE
Results -
Success
¥ou successfully created Ehe following records:
IR0504 View Wigw Log

4.2 View Tracking Events

Tracking events added for a shipment can be viewed by following below steps

Instructions

Screenshots

1. Click on the menu link
“Shipment Tracking”

2. Enter the Shipment ID for
which events to be added

3. Click Search button.

Shipment matching search
criteria will be listed on result

page

Tender - Accepted

Buy Shipment Events Finder

Shipment | Azt

Shipmard Reference Humber
e

Contains

Shipmwnit Reference Number Cualiier

Start Time
2 SameAs -
End Time
e SameAs -
adicator
Searce Location 1D
+ Segl
Destnation Location 1D
| Segins Weh
Shigret Ty
& Seging Wan
Service Previder 10
+ B
e Bane 1D
v | Beging Weh

Order Base Reference Mumber Gualifier
o+ Segins Weh

=l

3

-

Tender - Declined or
Cancelied

| Esetuts Query  Astions

®

Shipment Tracking

Bt Swe
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4. Select Applicable Shipment

5. Click on Actions button

6. Navigate and click on to
Action Events > View Shipment
Tracking Events

7. A new page will be displayed
with the details of the events.

= ORACLE Transportation and Global Trade Management

ent Events

Total Found: 1

(/] ShipmentID  Indicator  Service ProviderID  Transp.. TotalNumb.. Totsl Gross Weight  Total Gross Volume  Start Time
- + 2 T 0 SAlA m 2 100.00LB 10.00 CUFT  2022-01-11 23:59 US/Paciic

= ORACLE Transportation and Global Trade Management

Buy Shipment Events

Total Found: 1

[ Actions B

Events
[ m 2 100.00 LB

D Transp... Total Numb... Total Gross Weight Total Gross Volume Start Time

10.00 CUFT  2022-01-11 23: SPacific

Upload Document

Shipment Tracking Events

BQefere nce Numbers

Shipment Qualifier

Shipment Reference Number

4 Shipment Tracking Event History

Contact
Event Reason Contact Function
Description Event Location Event Date/Time Description Reporting User  Name Code Temperature  Details

4 Order Baze

Order Base 1D Shipment Ship Unit D Shipment Ship Unit Line ID
Source Geography Destination Geography

WEATHE] RO_OR, PORTLAND, OR, US HOUSTON, T, US

Equipment InitialNumber

Pickup Date/Time

Delivery Date/Time
2022-01-11 23:50 US/P,

2022-01-15 00200 Americ:

Chicago

4 Shipment Comments

Remark Sequence Number Remark Qualifier ID Remark Text

Top | Add Shipment Tracking Event  View Milestones
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5 Invoicing

This is for NON-EDI carriers to review invoices

Once a carrier has completed the trip and entered the necessary tracking events, the shipment can
generate an invoice to be sent to the carrier if the carrier is not integrated to send invoices (EDI).

Shipments (Integrated Carriers) will have an invoice submitted from the carrier via Integration. There
are auto approval rules set up to approve the invoice if the tolerance lines up.

In the event a carrier is not yet connected, their invoices will be auto generated by OTM at the shipment
level based upon receipt of the shipment status indicating the transportation is complete.

Note: Auto-Generation vs EDI is determined by the Communication method that is present on the
service provider.

5.1 Invoice Processing

The carrier will review and either request approval from Weatherford or enter the new requested
amount along with a reason to submit to Weatherford.

Requirements for approval (matching rule, attached documents).

Delivery complete tracking event must be entered
Carrier Invoice number cannot be equal to OTM default
Signed POD must be uploaded

Carrier must click action to request approval

vk wnN e

An invoice cannot be edited after it has been approved and vouchered

5.1.1 Invoice Review — Auto Approve

Carrier can perform various actions on the invoice from the “Invoice Review Workbench”.
=

- .3

Tender - Accepted Tender - Declined or Shipment Tracking
Cancelled

o)

HEE

Invoice Review Workbench
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Instructions

1. Click on the Invoice Review
Workbench

e “Invoice Unapproved”
tab in top pane shows list
of unapproved invoices

e Invoice Number not
entered, and POD
document not uploaded on
related shipment

e Payment Status is
PAYMENT
REQUEST NOT
SUBMITTED

2. Select the applicable invoice
3. Click on Actions button

4. Navigate and click on to
Action Request Approval

e Payment Status is changed
to PAYMENT
REQUEST SUBMISSIO
N FAILED as Invoice
Number not entered and
POD not uploaded

e Approve indicator is
changed to YELLOW

5. Click on the “Inline Edit” icon

6. Enter the Carrier Invoice
Number

7. Click on the “Save” icon

e Invoice Number Entered
column will be marked
green

d  Invoice Refected  Invoice

Screenshots

ment Inormaton I

wons v Veww | 4 F O swedsearh NOGENw B
i sent Original A
0 Mash  Number  POD  Approve  piTS OTMInvoiosNumiber  Carter lnvoios Number  Current Amount el Cost Difference Invoice/EillDate Payment Status. e
Enterel
WERD 20220203-0001 ) ® @ 202200000001 B2670US: 0UsD 000USD 20220203 1E4BGHT  PAYNED
»
Rows Selected 1 Records 1of
L
Transport  Total Number of
Shipment 1D Indicator  Service Provider D 11o*P Gtops  TotslGrossWeight  Tota Gross Vokume  StrtTime End Time Source Location D SourceCity  Source Country Des
e ° n H Tie8L8 16857 CUFT cxpo oie BROUS3ARD

Columns Hidden 1

invoice Rejects aton  Invoice

F  © SavedSeach 1_INVOICEShw P

Invaice
SENtTOr oM Invoice Number

P Maich  Namber  POD  Apprave ST Carer nveles Number  CurentAmount Q70! Cou Difirence. InvoiceBilDate  Payment Sta
Entered Tt o
e VWFRD.20220203-0001 v ® *® 202202030001 02070USD 26.70USD 000USD 202202.03 1545 GMT  PAYMENT REC
Invcice Unapproved | Invoice Approves  Ivoice Reected Invice Payment nformaton  Invoie N
F O SwedSeah 1IWOGESNV P
Invaice st oviginal
Math  Numoer  POD  Approve  Se™O' oThinvoioe Number s InvoiceBil Date Payment status
Entered =3
v L} [ ] 202202030001 62870USD 626.70USD 000USD 20220203 1543 GMT  PAYMENT REQUEST_NOT SUBMITTED

feions v Veww 4 = X ]

D

\FRD.20220203-000

NFRD 20220203-0001

Invoice Unapproved | Invoice Approued

VFRD.20220208-0001

e Rejacted  Invo

©  saved search 1
Invoice N

Match  Number  POD  Approve M omminvcice Number  Garrier i InvoiceBill Date Payment Status
Ent Fayment

v ® L] D 202202030001 @O70USD  G270USD O00USD 20220203 16:48 GNIT

invokce Reected  Invoice Payme:

7 ©  savedSearch 1IMOGEShw -~ EE]

Match

Invoice

Number  POD Approve Sentfor  TM Invaice Number

Invoics/Bill Date

e Carrer Invoice Number t
s S [ ]
v L] L IN234558 626.70USD 62870 USD 0.00USD 2022-02-03 15:48 GMT

Invoice Rejected  Inuaice

©  SavedSearch 1_INVOICEShw

Invoice .
Match Number POD Approve  S¥PUTOT  orupinugice Number  Carrier Invoice Number  Current Amount Original ;o4 Difference Invoice/Bill Date
Humber Payment Amount

v @ 20220203-0001 INZ34556 626.70USD 626,70 USD D00USD 20220203 15:48 GUT
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8. Navigate and click on the
action “Upload Document” on
the related shipment.

9. Browse and select the
document to be uploaded on
the new page that opens

10. Select SIGENED_POD_BOL
from the “Content
Management System”
dropdown list

11. Click on Upload button

e  Confirmation screen will
be displayed

e  POD column will be
marked green

12. Navigate and click on to
Action Request Approval

e Payment Status is changed
to PAYMENT
REQUEST APPROVED
as Invoice is auto approved

e Approve indicator is
changed to GREEN

e ‘Sent for Payment’ is
marked as GREEN

ved  Ivoke Refeced  Invoice P

Invoice Unagpraved | Invaice

e Vewy 4 ©  Saved Search 1|
Invoice N
) Watch  Number  POD  Approve SO0 OTMtinvoice Number  Carrier invoice Number  Current Amount QiG] Cot Difrence. Invoice/Bil Date Payment Status Aoerd
st ayment mount
VFRID.20220203000 v v [ 2re202030001 w2s4sss @8T0USD  B8TOUSD 0M0USD 20220203 1548GMT  PAYMENT REQL
»
Records 1of
o
Invice Lker | Relted Shipment
%h
Iicstor Senve Proverlp [oraport Toa Mamber ol roq)Gronsight Tt Gress Vome St Time End Time Source LocationlD. SourceCity Source Country Des
L] Ti442r T 2 718188 160,67 CUFT 20220203 21:14 America/Chicago  2022-02-07 01:47 AmericalChicage 10120 BROUSSARD us
»
Rows Seected 1 Columns Hidden 1 as:
Upload Document -
* Document File
[ Choose Files | TEST_DOCUMENT pdf
Content Management System .
SIGNED_FOD_BOL w
Upload .
Help

ORACLE

Documents Upload Successful

You have

uploaded the following d

File Name

TEST DOCUMENT.pa

Invoice Unapproved | Invoice Approved  Invoice Rejected  Inuoice Payment Information  Invaice Not Maiche

View Content

View Content

Acons v View v | 4 2= X F @  Saved Search 1NVOICEShw 1 Y
invoice Sent f Original
D Match Number FOD Approve F  OTMInvoice Number  Carrier Invoice Number  Current Amount Ui
e Payment Amount
WFRD:.20220203-0001 v v 20220203-0001 IN234556 826.70 USD 62870 USD
Invoice Unapproved | Invoice Approved  Invoice Rejected  Invoice Payment Information  Inuoice Not Matched
= X |7 ©  Saved Search 1_INVOICES M ) I =2
Invaice Sent Original
Match Number FOD Approve o' OTM Invoice Number Carrier Invoice Number ~ Current Amount igina
e Payment Amount
WFRD.20220203-0001 v v + 20220203-0001 IN234556 626.70 USD 826.70 USD
Invcice Unspproved | nicics Approves nicce Reacisd s Payrart formaton  ioos ot Nchas
ators vy Veny | 4 = X | F | O saedsean mocsshy 9 | I
o wah b oD Ay Sertor pmouny | O
pprove SIS ot ivcice Numper  Carer Original InvoicefEil Date Payment Status
Entered
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13. Invoice will be listed in the
‘Invoice Approved’ tab

B
o i Boprove SIS OrM o Humber CuentAmcurt. 1S IvcicsBill Dt Payenant Status
WFRD 202202030001 v v v 20220030001 Inzasszs 2870 USD 62870USD 00DUSD 20220203 1548 GMT  PAYMENT REQUEST_APPROVED
14. Once the Payment
Info rmatlo n |S recelved th e Invaice Unapproved Invaice Rejected e invoice Not Matched
d . I . I I b . . bI . h Mtors v Veww | 4 2 X F | ©  SavedSearch JNOCERIv 1) | [ 4
et a I S wi e Vi S I e In t e = Sentfor c: Current Original Cost Approved Payment Reference
’I . P t I f t' ) D Match ""mbE; POD  Approve Payment OTM Invoice Number | Armount Aot Differance "MVoice/Bill Date Payment Status. Cont PRYMeNt Date i
nvo I ce ay m e n n 0 rm a I 0 n WFRD.20220203-0001 ' ' v v 20220203-0001 TousD 526.70USD  0.00USD 2022-02-03 18:30 GMT | PAYMENT REQUEST_PAYMENT RECEIVED  82870USD 2022-02-0300:00 GMT  IN-20220203-0001

tab

e Payment Status is changed
to PAYMENT
REQUEST PAYMENT
RECEIVED

e Approved Cost, Payment
Date and Payment
Reference Number will be
displayed

5.1.2 Invoice Review — with adjustment

Instructions

1. Click on the Invoice Review
Workbench

-
Tender - Declined or
Cancelled

e “Invoice Unapproved”
tab in top pane shows list
of unapproved invoices

e Invoice Number entered,
and POD document
uploaded on related
shipment

Screenshots

®

L4 Paymen S atu =
y t Status 1s ) Match  Mumeer  POD  Approve  SS™"  OTuinvoice Number  Carrier Invoice Number  Current Amount Original st Diffrence Invoice/Bll Date Payment Status
= Fayment Amount
PAYMEN l WFRD.20220203-0002 v v v 202202030002 INs4382 826.70USD 826.70USD 000USD 202202-03 1808 GWT  PAYMENT REQUEST_NOT SUBMITTED

REQUEST NOT
SUBMITTED
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2. Select the invoice, right-click
on the record and click on Edit.

e New page will open with
invoice details

3. Enter ‘Carrier Reason for
Editing Cost’ in the header page

4. Click on ‘Line Items’ button

5. Click on ‘New Line Item’
button in Line Items tab

6. Enter the details in the new
page that opens

Enter Freight Charge
Enter Cost Type

Enter Description
Enter Accessorial Code
Click on Save button

Invoice Unapproved | Inusice Approved  Invoice Rejected  Invaia nt Information  Invaica Not M
Actions w \View + = X | F ©  Saved Search 1_INVOICEShw ) L E
Invoice
D Match Number POD Approve  SEMHTOr 1y gice Number
e Payment
WFRD 3 v 20220203-0002
Decuments
Invoice E1or1) Finished | Actions
Header| Line ltams
ID 2022 0002 Number I 2
Invoice 1D * Invoice Number ial Consolidation Type
20220203-0002 NS4 RD
Service Provider ID Status
Payment Method Amount Due Fixed Cost
PPD v 676.70 =
Invoice Source Amount Due with VAT
GC3 3T6.70 USD

*Invoice Date * Date Received

2022-02-03 19:08 GMT 2022-02-03 19:08 GMT
Currency Exchange Rate Date
uso

4 VAT Analysis

VAT Code ID

VAT Basis Amount

Invoice 1of1 Finished = Actions
MNumber It
Transport
Line [tem Cost Unit Handling
Sequence Type Description Count Unit

Top

Line Item

Line Item

* Line Item Sequence Number
z

Frepaid Amount

Due Date

Carrier Invoice Number

IN54352

Carrier Reason for Editing Cost
PICKUP CHARGE

Freight Accessorial
Charge Code
626.70 USD

Current Amount

626.70 USD

Original Invoice 1D

Credit Note
o

WeatherFord Response

Amount

Adjustment
Reason

USD v
‘Transport Handling Unit unit Count Fayment Method Code ID *Description
+ = [FICKUP CO&T
Weight Volume Process As Flow Through
LB v @ CUFT o

Accessorial Description

Marks Marks Qualifier Declared Value

Adjustment Reason

v

Declared Value Qualifier

UED v

Freight Weight Valus

Freight Rate Qualifier

Billed a5 Quantity Build as Qualifier Compartment ID

4 Import/Export Licenses.

Export License Control Country Codle

+

Import License Issue Date Import License Expiration Date

° ®
4 Reference Numbers

* Reference Number Qualifier 1D

v
Top. Cancel

Flexible Commodity Qualifier

Export License Expiration Date

Commodity Code
~

General Ledger Code

®

Import License Number

# Reference Number

Export License Number

Save

Original
Amount

826.70 USD
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7. New Line Item record will be
added, click on Finished button

e Invoice cost is updated to
776.70

8. Navigate and click on the
Action Request Approval

e Payment Status is changed
to PAYMENT
REQUEST PENDING
REVIEW as the amount is
out of tolerance

e Approve indicator is
changed to ORANGE

e Invoice will be reviewed by
FINANCE people

Invoice m Actions

Line Items

2 Number 154352

Transport Handlling
Unit

Line ltam Sequence  Cost Type Description Unit Count Freight Chargs AccessorialCods Adjustment Reason
526.70 Us [raE3
[ cosT FUC 7% |
New Line Item
Top
Invoics Unsgproved | nics Agaraiss Irioss Reece Imissz Pmantinfumatan  miass Mo Haienss
: X F| O swdaseren wvocssiv o | B
nveies .
Match  Number  POD  Approve  S¥TT  OTMiInycice Number Number Amount Qriginal i 3 Payment st
== Payment Amount
v v 7 0202030002 oz e T0UsD 00 USD M0GEIBEHT  PATIE

o Inuoice Not Matched

bt + x O Swed shv
puciee Sent Original
o Match  Numoer  POD  Approve o OTM invoice Number Amount rigina InveicafEill Date Payment Status
== Fayment Amount
WeRD 02210050002 v v « = oz o002 nee2 TEMUSD  @TIUSD  OODUSD 21220203 1908 GUT
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